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Explain the use of Microsoft Word and Oraw the irffi
Word.

(Microsoft wora al 6qat]ct il:{1fldl Microsoft Word "t]. ?lQ?ru.ctoil screen

E-l?-1. )

oR (.'{Prqt)

Explain Change case and Drop cap.

( +t{ttql.- Change case r{a Drop cap. )

What is Mail-Merge in Word? Write the steps for fi4ail-fvferge.
(Word r(l Mail-Merge ttad qjZ Mail-Merge {t}"tt steps ctul.)

oR(qaqr)
What is Orientation in -Page Layout Menu - explains?
(Page Layout Menu rt[ Orientation tt{%lq])

Q-3 
| 

What is Animarion in Powerpoint

] 
(Animation QaQ q: powerpoint :-tl rtl Anirnation s6 fli Uttrttit A yq[q].)

oR G{erqr)
How you will insert table in slide? Explain.

(Slide u.[ ri.i, l'ables ].t {.i. inseit 5?til ? lrtb,tql..)
Explain Timing and transitions setting in p"** p.irt.
( Power Point tl timing u{i. Transitions "t[ i.[d-ct tt{UcL.)

OR(?4etqt)
Write short note on Slideshow.

(Qs"tlt{ auil - Slideshow;


